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1. What the Manual is about

The manual is for user who is willing to w

ork on Nextenders eProcurement

application as bidder. This manual informs the users about how to search &

submit the tender & bid re-work process.

Last Updated on

10/11/2017

Language

English

Application URL

https://maharashtra.nextprocure.in




2. Searching Tenders

. maharashtra e-Procurer: X -
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DEMO - ePROCUREMENT

ce
Enabled

TENDER MANAGEMENT
Live Tenders(s) Submited Tender(s) Re Submitted Tender(s) Opened Tender(s)
] Event Ref. No. Event Description Tender Type Start Date and Time End Date and Time Operation
[l pocument Payment Receipt
115 Test Tender No 115 Test Tender No 115 Open Tender 10/10/2017 13:41:00 10/10/2017 18:30:00 EMD Payment Receipt

¥ Bid Here
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2.1 To search the tenders, login with the user id & password. After the login, you
will get the above view of the screen. From this, you can search the tenders, tab
wise. If you wish to participate in a tender, you can search it under Live Tender(s)
tab. Please, note that if, the department calls a limited tender & does not invite
you for, that tender then, you will not be able to view such tenders.
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= Re-Submit Bid
115 Test Tender No 115 Test Tender No 115 Open Tender 10/10/2017 13:41:00 10/10/2017 18:30:00 Q view pid

EZ] CheckList Report
Service Fee INVOICE
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2.2 If tender is successfully submitted or re-submitted then, under Submitted
Tender(s) tab, you will find such tenders.
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Live Tenders(s) Submited Tender(s) Re Submitted Tender(s) Opened Tender(s)

] Event Ref. No. Event Ref. No. Event Type Start Date and Time End Date and Time  Operation
(3 view nid
iJ View CheckList Report

115 Test Tender No 115 Test Tender No 115 Open Tender 10/10/2017 13:41:00 10/10/2017 18:30:00 Document Payment Receipt
EMD Payment Receipt

Bid Here
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2.3 If you clicked on Re-submit bid option for re-work on submitted bid through,
submitted tender(s) but, left it incomplete then, such tenders will appear under
Re-submitted Tender(s). Please, note that these tenders are to be considered as



pending for submission & such bids will not be visible at the time of tender
opening to the department.
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TENDER MANAGEMENT
Live Tenders(s) Submited Tender(s) Re Submitted Tender(s) Opened Tender(s)
n Event Ref. No. Event Ref. No. Event Type Start Time End Time Operation
(@ view mid
105 Demo Tender Abad Demo Tender Abad Open Tender 06/10/2017 15:10:00 05/10/2017 16:05:00 ] view checkList Report
Service Fee INVOICE
[ view vendor Report
Q view Bid
103 Test Tender No 81 Test Tender No 81 Open Tender 05/10/2017 12:45:00 05/10/2017 12:00:00 :2l view CheckList Report
View Corrigendum
Service Fee INVOICE
Eview vendor Report
100 Testing Tender and Aucton Testing Tender and Aucton Open Tender 26/09/2017 16:10:00 03/10/2017 17:00:00 C_-l Mrwiad
| view CheckList Report
Service Fee INVOICE
r  e-TENDER DOCUMENT FOR OUTSOURCING OF UNDER @\ View Bid

GROUND CABLE MAINTENANCE WORKS INCLUDING
JOINTING WORKS IN DE (Mtce) SECTION,
KOTHAGUDEM IN KHAMMAM SSA

51 Open Tender 29/06/2017 16:46:00 28/06/2017 18:25:00

::| view CheckList Report

Completed Report
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2.4 To view the result of submitted / participated tenders, click on Opened
Tender(s) tab. Under this tab you will find all the tenders due for technical / price
bid opening or entirely opened. To look the result of your desired & participated
tender(s) click on View Vendor Report option, available in front of all the
technically or commercially opened tenders. You will also get the receipt for
Service Provider Payment from this tab.



3. Tender Submission

-

n_ maharashtra e-Procurer: X .

C & Secure | https//demo.maharashtra.nextprocure.in;;
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5 Forgot your password? New User Registration
next generation procurement
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g helpdesk@nextenders.com ﬁ 020-25315555

ital Signature Forms Downloads FAQ

Home Help manual and tuto Main Portal Contact Us Date Time:  10/10/2017 13:47: 37'

List of supporte«

Event No. Event Description Start Date <=

Online Event (6) |

Corrigendum
m Suemt Rt S
Cpen

10/10/2017 18:30:00

Test Tender No 115 Today is Last Day

15 Test Tender No 115 Tender

Start: 09/10/2017 17:21:00

13 Test eAuction No 113 Auction Cpen Test eAuction No 113 End: 10/10/2017 18.30:00
— Start: 09/10/2017 16:20:00
m NGP/NIT/ Auction Open AUCTION FOR FLATS AND SHOPS End: 16/10/2017 16.00.00

e — . Start: 03/10/2017 11-23:00
109 E-auction for Kinwat and Paithan Auction Limited Sand Spot auction End: 12/10/2017 14-15-00

EMD Remitted: 02/10/2017
21:24:.00

108 Auction Qpen AUCTION FOR NIT FLATS AND SHOPSAC Start: 02/10/2017 21:30:00
End: 10/10/2017 21.30:00
101 Tandar Baf na 400 Aurtinn Cinan Tandar Raf nn 400 Start: 04/10/2017 14:50:00 b
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view in 1360x768 Resolution Terms of Use Privacy Policy | Terms for Online Payments Copyright @ 2016

3.1 Login with the user name & password, from the concerned department portal.

coet s T

| Petsanal | Root Certicates | Certfication Authoiy Certicates | Scitvare Publisher Ceriicates | I
No | lssued To | Interded Key Usage [ Issued B: =
1 TEST IIB SIGN ENCRY  Enciyption/Deciyption [niCade Solutions CA 2014
2 TestCeitl Enciyplion/Decryplion SaleSerpt subCA for RCAI Class3 2014
3 TESTIBONLY SIGN  Signverication [niCade Solutions CA 2014
« i v 5
Ll service Enabled
v
Cancel Expiry Date
— 2018-03-11

Click Here to Change Certificate (If Certificate is expired)

3.2 Click on Select Certificate to login & select the signing certificate from the
certificate window.
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Submited Tender(s) || Re Submitted Tender(s) H Opened Tender(s) |

D Event Ref. No. Event Description Tender Type Start Date and Time End Date and Time Operation

E Document Payment Receipt

115 Test Tender No 115 Test Tender No 115 Open Tender 10/10/2017 13:41:00 10/10/2017 18:30:00 EMD Payment Receipt

Bid Here
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3.3 After successful login, above window will get opened. Click on 'Bid Here'
option for the concerned tender / tender, you wish to participate.
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TERMS & CONDITIONS FOR EVI

Tender Details

Event ID: 115 Event ref No: Test Tender No 115
Event Starts Date: 2017-10-10 13:41:00 Event Ends Date: 2017-10-10 18:30:00

2. Every effort is being made to keep the website up to date and running smoothly 24 x 7 by the Malegaon Municipal Council . However, Malegaon Municipal Council
takes no responsibility and will not be liable for the website being temporarily unavailable due to any technical issue at any point of time.

3. In that event, Malegaon Municipal Council Will not be liable or responsible for any damages or expenses arising from any difficulty, error, imperfection er inaccuracy
with this website. It includes all associated services, or due to such unavailability of the website or any part thereof or any contents or any
associated services.

4. Tenderers must follow the time table of e-tendering process and get their activities of e-tendering processes down well in advance so as to avoid any inconvenience
due to unforeseen technical problem if any.

5. Malegaon Municipal Council Will not be responsible for any incomplete activity of eTendering process of the tenderer due to technical error / failure of website and it
cannot be challenged by way of appeal, arbitration and in the Court of Law.

Nextenders India Pvt. ent | Powered by

3.4 Accept the disclaimer & continue bidding.



n_ maharashira e-Procuren: % ‘

< C @ Secure | https//demo.maharashtra.nextprocure.in/event_pay

DEMO - ePROCUREMENT Server Time: 10/10/2017 13:49 | §} vkitestbidder1 (Vendor) U
~

- > 2 ﬁ 2 L] "5 @
Dashboard  Download Help sefice Auctions My Briefease Alerts Setting My Profile

Enabled

PAYMENTS FOR TENDER : 115

Tender Details

Event ID: 115 Event ref No: Test Tender No 115
Event Starts Date: 2017-10-10 13:41:00 Event Ends Date: 2017-10-10 18:30:00
Evetn Fee Payment Receipt: NA

Event Emd Payment Receipt: NA

Service Fee Payment Amount
Tender Service Fee

Yes

2TAEMPTS555B1A2 »

Do you have GST No?

Select GST Number:

Subr

Tender Document Payment Offline
Tender Offline Document Amount

Tender Document Amount™ 10

Document name™* l

Upload Document Scan Copy™ Choose File | No file chosen

[Files with extensions [.pdf /.doc /.docx /.xls /.xlsx /.ipg /.ipeg /.png] with maximum size SMB are allowed]

3.5 This screen reflects the start & end date of the tender. Make the payments for
Service Provider Fees, Tender Document & EMD. Select required GST registration
no. (in case of multiple office locations/addresses) & then click on submit.
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PAYMENTS FOR TENDER : 115

Tender Details

Event ID: 115 Event ref No: Test Tender No 115
Event Starts Date: 2017-10-10 13:41:00 Event Ends Date: 2017-10-10 18:30:00
Evetn Fee Payment Receipt: NA

Event Emd Payment Receipt: NA

Service Fee Payment Amount
Tender Service Fee

Turnover above 20 lakhs

27AEMPT555561A2

Current Fiscal Year Turnover:

Selected GST Number For Tender

Maharashtra
Select GST Number

GST Address

change GST Number

Service Fee Amount Rs.
885.00

Proceed For Service Payment

Tender Document Payment Offline

Tender Offline Document Amount

3.6 Now, proceed for making online Service Provider Payment.
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Service Fee Amount Rs.
885.00

Tender Document Payment Offline

Tender Offline Document Amount

Tender Document Amount™ 10
Document name™ l DD For Tender Document Fee l
Upload Document Scan Copy* Choose Fils | Test Document pdf

[Files with extensions [.pdf /.doc /.docx /.xds /.xIsx /.jpg /.jpeg /.png] with maximum size 5MB are allowed]

Make offline Doc Payment

Tender EMD Offline Payment
Your EMD payment in OPEN

Tender EMD Offline

Total Tender EMD Amount* 100

Upload Document Scan Copy™ “Chouss File | No file chosen

3.7 Please note that, you will not be able to change / re-work / alter the tender
document & EMD fee payment details once, completed the task. Write the
document description & upload the pdf scanned copies of those documents.
Then, click on Make Offline Doc Payment.

X maharashtra e-Pracurer
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Dashboard  Download Help Auctions My Brisfcase Alerts Setting My Profile
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Current Fiscal Year Turnover: |[Turnover abeve 20 lakhs |
Selected GST Number For Tender |[27a2mPTs5558142 |
GST Address [Maharashtra |
Service Payment Amount 885,00 successfully paid

Tender Document Payment Offline
Tender Offline Document Amount
Tender Document Amount Rs. 10.00 successfully paid

Uploaded Document 1507623711 TestDocument.pdf

Tender EMD Offline Payment

Tender Offline Emd Amount
EMD Amount Rs.| 100.00 successfully paid

Uploaded Document  1507623745_TestDocument.pdf

EMD may be deposited at a later stage bidder may proceed for uploading / downloading the Bid by click on Go for Tender Bid

Designed & Maintsined By Nextenders India Pvt. Ltd.

Copyright § 2016 nextenders eProcurement | Powered by



3.8 After the successful payments, click on; Go for Tender Bid, to proceed for the
next page.
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Document(s) For Download
Tender Document / DNIT Uploaded By Department User 1507622385_115_33TestDocument. pdf

Technical Documents Uploaded By Department User Decument not found
Commercial Documents By Department User Decuments not found

Upload Document(s)

Upload Additional Documents if any *

[ [ Cnoose File | No file chosen ]

.] Upload From Briefcase

Dene!

[Files with extensions dec,domx,xlsx,xls, pdf with maximum size 10MB are sllowed]

1507624397_115_12TestDocument2.pdf X

Upload Financial Bid Submission Document(s)

l Choose File | No file chosen ]

‘] Upload From Briefcase

Done!

[Files with extensions doc,doox,xlsx,xls,pdf with maximum size 10MB are allowed]

1507624418_115_12TestDocument.pdf X

Tender Item(s)

Item Name -Test Tender No 115

Lnia

3.9 download all the tender documents & then upload pdf scanned copies of

required technical documents in technical envelope & commercial documents in

commercial envelope (as per the list, given in the tender booklet).
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Upload Financial Bid Submission Document(s)

[ [ Choose File | No file chosen

" Upload From Briefcase

[Files with extensions dec,docx,xlsx,xls,pdf with maximum size 10MB are allowed]

Tender Item(s)

Item Name -Test Tender No 115

(2] Technical Bid Submission Envelope

Technical Envelope

(2] Financial Bid Submission Envelope

Commercial Envelope

Designed & Maintained By Nextenders India Pvt. Ltd.
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Back to Event

Template Details
Item :- Test Tender No 115

Template Details :- Technical Envelope

Show |10 ¥ |rows per page prav | 1 ] Next

[} co c1 c2
1 Sr. No. Documents To Be Uploaded Vendor's Reply
2 1 Scanned Copy Of EMD 0D Uploaded

3.11 Format for filling up technical excel (Please remember that, it is a
department & tender specific format. Given here, for the training purpose only. It



may vary). Click on Encrypt to save the data. (You need to click on encrypt
button, after filling up each excel page, in case of multiple pages.)

X maharashtra e-Procurer X
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Auctions My Brisfcase Alerts Setting My Profile
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Back to Event

Template Details
Ttem :- Test Tender No 115 a

Template Details :- Technical Envelope
Save Bid

=B

Show |10 ¥ | rows per page.

(1] co c1 c2
1 Sr. No. Documents To Be Uploaded Vendors Reply
2 Scanned Capy Of EMD DD KWNJMZ3vCSTTHi08KnADYnBRRcOOc2cqimpX2RYiSIZ2FHYBQA

3.12 Click on highlighted, Save Bid button. (Make sure that you save each n every
excel page before, moving to next page.) Unless you do so, all the filled up data
will be lost & you will need to fill it again.
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Upload Financial Bid Submission Document(s)

l | Choose File | No file chosen
[Files with extensions doc,docx,xlsx,xls, pdf with maximum size 10MB zre allowed]

., upload From Briefcase
1507624418_115_12TestDocument.pdf X

Tender Item(s)

Item Name -Test Tender No 115

(. Technical Bid Submission Envelope

Technical Envelope

(2] Financial Bid Submission Envelope

Commercial Envelope

Designed & Maintained By Nextenders India Pvt. Ltd.
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Back to Event

Template Details
Item :- Test Tender No 115

Template Details :- Commercial Envelope

Encrypt
Show| 10+ rows per page | |
[} Cco

c1 c2 C3 C4 c5
1 Sr. No. Name Of Work Estimated Cost (In Rs.) Offered Rare (In %) Grand Toral (In Rs.) Grand Total {In Rs.) (in
words)
2 1 Test Tender No 115 100000 -5 93000 Ninety Five Thousand
Only

3.14 Format for filling up commercial excel (Not specific. It may get changed).
Click on Encrypt to save the data. (You need to click on encrypt button, after filling
up each excel page, in case of multiple pages.)
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Template Details
Item :- Test Tender No 115

Template Details :- Commercial Envelope

Show |10 v |rows per page
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1 Sr. No. L

me OF Work Estimafed Cost

Offered Rate (In %) Grand Total (In Rs.) Grand Total (In Rs.

words)
'p/'/QZul C8ITXeJWQ+osWTnrSF23iNa/z9ZWN3: ovgC4qSnVSNIbTDunN1EA

2 1 Test Tender No 115 100000 sTVaGSWdOncq0Yn99%/ZIO|

3.15 Click on highlighted, Save Bid button. (Make sure that you save each n every

excel page before, moving to next page.) Unless you do so, all the filled up data
will be lost & you will need to fill it again.
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Upload Financial Bid Submission Docum

[Files with extensions doc,docx xlsx,xls,df with Ttem Name - Test Tender No 115
{ | Technical Bid Submission
Technical Envelope Completed
- Financial Bid Submission
Commercial Envelope Completed
Tender Item(s)

Item Name -Test Tender No 115

3

CLOSE X
{4 Technical Bid Submission Env el

Technical Envelope E

(. Financial Bid Submission Envelope

Commercial Envelope

Designed & Maintsined By Nextenders India Pvt. Ltd.

Copyright § 2016 nextenders eProcurement | Powered by



3.16 Click on Check Your Bids, you can Submit the Bid, finally & can cross check, if
the excels are completed or not. If all is correct, then, click on Submit Bid. System
will prompt for the confirmation, click on Ok to confirm.

X maharashtra e-Procurer X
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CHECK AND SUBMIT YOUR BID FOR EVENT 115
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Dashboard  Download Help
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[Files with extensions doc,doox,xlsx,xls,pdf with

Event No :- 115

Tender Ttem(s) Event Reference No :- Test Tender No 115

additional Documen t Uploaded on 2017-10-10 02:03:17
Item Name -Test Tender No 115 Financial Bid Documents(s) Uploaded on 2017-10-10 02:03:38
Technical Bid Submission Completed on 2017-10-10 14:06:34
Financial Bid Submissicn Completed on 2017-10-10 14:08:47
You have Submitted your Final Bid on 2017-10-10 14:09:30

(| Technical Bid Submission Enve R B e L

Technical Envelope 4 »

CLOSE X

(2] Financial Bid issi Envem

Commercial Envelope

" CHECK YOUR BIDS

Designed & Maintained By Nextenders India Pvt. Ltd. Copyright 2016 nextenders eProcurement | Powered by = =

3.17 Acknowledged copy after, the final submission of bid. You may take a print &
then click on Go To Dashboard.
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D Event Ref. No. Event Description

‘ Live Tenders(s)

Tender Type Start Date and Time End Date and Time Opearation
= Re-Submit Bid

115 Test Tender No 115 Test Tender No 115 10/10/2017 13:41:00 10/10/2017 18:30:00 view Bid

CheckList Report
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You have Submitted your Final Bid on 2017-10-10 14:09:30
TENDER MANAGEMENT Task List Document/Item/Template Name Completed

Additional Documents Uploaded 1507624357_115_12TestDocument2.pdf Yes
Live Tenders(s)
Item No. -1 Test Tender No 115
0 Event Ref. No. (2] Technical Bid Submission Opearation
Technical Envelope Yes e-Submit Bid
1135 Test Tender No 115 (2] Financial Bid Submission iew Bid
Commercial Envelope Yes heckList Report
ervice Fee INVOICE
—
CLOSE X
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3.19 From this option you can have the receipt of successfully submitted bid & for
the service provider payment. Unless the message, highlighted in green color,
appears on the receipt, the bid will not get considered as submitted.



4. Bid Re-Work
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1D Event Ref. No. Event Description Tender Type Start Date and Time End Date and Time Opearation
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View Bid

CheckList Report

B Service Fee INVOICE

115 Test Tender No 115 Test Tender No 115 Open Tender 10/10/2017 13:41:00 10/10/2017 18:30:00
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4.1 To rework on already submitted bid, select Submitted Tender & click on Re-
Submit Bid option, after the login.

. maharashira e-Procuren: X .

« C @ Secure | https//demo.maharashtra.nextprocure.in/dashboard_vendo

HARYANA x

Do you want to resubmit your bid...

4.2 System will ask for the confirmation. Click on Ok if wish to re-work.



4.3 Accept the disclaimer & Continue Bidding.

4.4 Please note that, you will not be able to change / re-work / alter the tender
document fee & EMD fee payment details. It will remain unchanged once, filled.
You also need not to pay the service provider charges while, re-working.

4.5 However, you can change already submitted documents & excel/s from both
the envelopes. To add or delete the pdf scanned files. To delete a particular file,
click on the cross mark next to that file. While, to add new document, click on
browse or Upload from Brief case. (Refer slide no. 3.9 & 3.10)

4.6 To change excel data, click on Decrypt button & select the encryption
certificate. Click on ok. System will ask the DSC password. Enter the password &
click on Ok. Data will get decrypted. (This procedure to be followed for both the
envelopes if, changes to be done) (Refer slide no. 3.11 to 3.15)

4.7 Now, you will be able to change the data (If desire). (Refer slide no. 3.11 to
3.15)

4.8 Click on Encrypt to save the data. (Make sure that you save each n every excel
page before, moving to next page.) Unless you do so, all the filled up data will be

lost & you will need to fill it again. (Refer slide no. 3.11 to 3.15)
4.9 Click on Check Your Bids. (Refer slide no. 3.16)

4.10 Click on Submit Bid. A confirmation message will appear. (Refer slide no.
3.17)

4.11 Click on Checklist Report to get the submission receipt of concerned tender.
(Refer slide no. 3.18)

4.12 Unless the message, highlighted in green color, appears on the receipt, the
bid will not get considered as submitted. (Refer slide no. 3.19)



& Bid preparation rework
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Bid preparation rework confirmaticn for Tender No. 12 on e-nivida e-Tendering System imex « &8

Inbox E-Tenders Support aleris@nextenders com via amazonses.com 1:10 PM (3 minutes ago) * -
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Important B
RELET
Drafts (6)

Follow up

Priority Dear Dipendra Kulkarni

More ~ You have reworked and completed your bid preaparation for Tender No. 12 on 2017-08-11
13:08:03 On http:/idemo.e-nivida.in

Thank you,

e-nivida e-Tenders Team

8.7 GB (57%) of 15 GB used Program Policies
Manage Last account activity: 16 minutes ago
Menace powered by Google~ 4 Detads

4.13 An Email alert for re-submission will be sent on your registered primary mail
id.



Thank You



